GEORGIAN TERRACE WEDDINGS

CATERING

BY LIVINGSTOMN

The Most Talked About Receptions in Atlanta
Great food can make a special event, an unforgettable one. Chef Gary Mennie’s kitchen at Livingston
Restaurant + Bar is known for fresh, innovative cooking, and we’re so pleased that we can offer
catering from Chef Mennie’s kitchen for your next event. Whether yours is an intimate gathering or a
grand occasion, we’ll attend to every delicious detail.
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WEDDING RECEPTION PLANNING INFORMATION

Our goaltarhe Georgian Terrace Hotel is to ensure the success of this most important occasion. The information below
will be helpful in planning the most intimate details of your event. Please do not hesitate to ask your Catering Manager any
guestions regardinig thformation.

EVENT PLANNING

The Georgian Terrace has a long history of hosting wedding and special events; therefore we will make
several suggestions in the planning process to make your day that special day to remember. Below are
a few general styles we have found that work well.

Friday Evening Reception, because of the timing a four hour reception with hors d’oeuvres

Saturday Luncheon Receptions need to conclude by 5:00 PM therefore a half hour of cocktails and a
3 course luncheon menu work well.

Saturday Nights, a five hour full reception gives the best party.

Sundays Weddings, starting late afternoon still gives the full event without loosing the late party goers.
All of these events are outlined in our packages or we can design a day just for you.

VENUES

Grand Ballroom comprises 4,000 square feet and can accommodate up to 250 people for a reception.
The private terrace is the perfect setting for a cocktail party or pre-function. The Atlanta Conference
Foyer also service as the ballrooms pre-function.

Piedmont Ballroom offers 2,800square feet of space and accommodate up to 150 people for
reception. The Piedmont Foyer is adjacent for cocktail and arrival.

Mitchell Room is a 960 square foot room featuring a corner rotunda with chandelier. It can
accommodate 80 people for a reception or 60 for dinner.

MENU PLANNING

Each individual has personal styles and tastes; therefore, your Catering Manager is available to help

create a menu that will reflect every aspect of your unique personality.

¢ Your specific food and beverage details are to be completed no less than thirty (30) days prior to your
event.

¢ The Georgian Terrace Hotel does not permit outside food or beverage to be brought into the hotel
(excluding wedding and groom's cake).

¢ Food and/or beverage may not be removed from the property.

Menus are subject to change. All Prices Subject to a 229 Ba&nye and applicable Sales Tax. 12.2009
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GUEST GUARANTEES

In order to provide you with the most efficient and effective service, it is necessary to submit a guest

count guarantee. Your food, beverage and staffing will be ordered based on this specific amount.

¢ The guarantee number must be submitted to your Catering Manager three (3) days in advance of your
event. The number is considered final and is not subject to reduction.

o Billing will be based on the guarantee number or the actual number of guests whichever is greater.

DEPOSIT INFORMATION

A deposit of twenty-five (25) percent of the estimated revenue, or a minimum of $2,500 is required and
due with the signed confirmation agreement in order to secure event space.
All payments made to the hotel, including the deposit, are non-refundable.

PAYMENT INFORMATION

The final payment is due ten (10) working days prior to event based on the estimated final

guarantee.

¢ Final payment may be done via. Personal Check (10 days out), Bank Draft or Credit Card. Credit
Cards will be processed at due date prior to event.

e A credit card number is automatically required on your account to be used as backup for any
remaining balances resulting from additional charges. Any remaining balance will charged to the
credit card authorized for such charges.

BAR SERVICE

All persons must be at least 21 years of age to consume alcoholic beverages. The Georgia State Liquor
Commission regulates the sales and service of alcoholic beverages. As a licensee, the Georgian
Terrace is responsible for the administration of these regulations. It is our policy, therefore that liquor,
beer, and wine from outside sources cannot be brought into the Georgian Terrace Hotel Property.

ADDITIONAL CHARGES

Ceremony Fees

Separate Room: $3,000.00 for the Piedmont Ballroom

$4,000.00 for the Grand Ballroom

$1,500.00 for the Mitchell Room

Fee includes chair covers.
Ceremony Turn Fee: when room is used for Ceremony then turned for reception / dinner; $1,000.00
for the Grand Ballroom or Piedmont Ballroom, $250.00 for the Mitchell Room.

e Discounted Guest Parking — Self Parking is available at a discounted rate of $12.00 per car, and can
be either billed to your master account of paid by the guest. No discount is available for Valet Parking
or Over Night Parking.

¢ $3.00 cake cutting fee if NOT on a wedding package.

o Service fees for Bartenders, Cashiers, Carvers and added Service Staff may apply if NOT on a
wedding package.

Menus are subject to change. All Prices Subject to a 229 Ba&nye and applicable Sales Tax. 12.2009
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SECURITY
The Georgian Terrace Hotel will not be responsible for any items left in the banquet rooms. Any hotel

property that is damaged or removed from the property will be considered the responsibility of the
sponsored host. Reception items must be removed at the conclusion of the event. The hotel is not

responsible for item |

PREFERRED PARTNERS

OUR WEDDING PACKAGE INCLUDES
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